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5. DiviCon O f f a  FunUion 

The Office  of  F inancia l  Servfcer  has the r e rpo&bl l i t y  to  l u i n t a i n  the  f i n a n t k l  

by the S t a t e  Auditor 6nd. the var$,ous Fedoral agencies. . .  ' 

The Payrol l  Unit  i r  re rponr ib le  for the er tabl ishment ,  modif icat ioq or terminat ion 
of employee payro l l  checks ; and the 'recording, procesaing, r epor t ing  and maintaining" 
of employment wager, withholdingr,  and r e l a t ed  informat$on required by Federal ,  dtate 

'I x and Local agencies. 
. x  

,'' 
records of  the Department i n  a manner to  r e f l e c t  reperate accoun tab i l i t y  f o r  each 
type of a c t i v i t y  administered by D@, with-dirburrement c l a r s i f i c a t i o n s  as required 
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- - _  ~- ~~~ ~. . -~ - . -~ ~ _-- . R m d s  Series Dn;ription T h i s  file mmainl the f0llWing documanti bnd+ form numbers a d  rirlas, if anvl: Attach sampleS Of the file. 

Dowmenrr relating to: Recording wager paid to  h p l o y e e r  and taxes due f o r  unemployment inrurance 

Included are. GEHS~'l065 (Unemployment Insurance. Quarter ly  Report, ESA-4 Information, and 
ESA-4 Exception L i s t )  , ESA-3C. (Statement  to^ Correct Employer's Quarterly Tax and Wage 
Report), ESA-4 (Quarterfy Report of Wagee,two pages), ESA-41) (Wages Pafd-TS EJick:.~- 
Employee), Quarter ly  Employee Groom Wages and Unemployment Report Gross Wages Compar- 
iron Ledger, Quarter ly  C e r t i f i e d  m y r o l l  Gross Wager Ledger, Quarter ly  ESA-4 Ledger 
Workrheet, Void and Handram Check Ledger, GEHS 1077 (Unemployment Inrurance Discrep- ' 

anc ie r ,  and r e l a t e d  correspondence 
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